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Job Description and Person Specification 

for a Learning Mentor
The purpose of the post is to act as a Learning Mentor, working with teachers as part of a professional team to support teaching and learning for pupils. The post holder will provide learning support to pupils who need particular help to overcome barriers to learning, such as attendance and social, emotional and mental health difficulties. The post holder will also take a share of the collective staff responsibility for all pupils.
Job Description 

Your tasks are likely to include:

· Monitoring and addressing attendance and punctuality of issues for pupils
· Supporting teachers to address attendance issues with pupils in their classes

· Report to Governors on attendance processes and procedures.

· Work in collaboration with the other Learning Mentor to improve whole school attendance
· Liaising with staff to identify pupils who would benefit from mentoring

· Helping pupils who are under-performing in their subjects, either on a one-to-one basis outside the classroom or within lessons

· Implementing strategies and supporting pupils in self-esteem and confidence-building activities

· Listening to pupils and helping them resolve a range of issues that are creating barriers to their learning

· Drawing up agreed action plans with pupils, outlining the aims of the mentoring, and monitoring their progress

· Visiting parents at home to discuss issues, and running group sessions and workshops for parents at school

· Advising parents on behaviour strategies and parenting skills

· Networking with other learning mentors, teachers and relevant external agencies

· Liaising with relevant professionals and individuals, e.g. educational psychologists, the police and social services

· Setting up breakfast and after-school clubs as well as running extracurricular activities, such as homework clubs, reading clubs, sports, music and discos, during lunchtimes or as out-of-school activities

· Organising drop-in 'offload' sessions, where pupils can discuss particular issues

· Providing group activities such as anger management classes

· Maintaining accurate records and preparing written reports and evaluations

· Managing your own professional development through undertaking relevant training and sharing best practice with other learning mentors

· Helping with transition activities for learners moving to secondary schools or on to other education settings.
· Taking a share in the collective staff responsibility for promoting the ethos of the school as defined in the School Mission Statement and for modelling behaviour appropriate to that ethos.

· Taking a share in the collective staff responsibility for teaching safe messages including those around e-safety to the children.

· Demonstrating commitment to robust safeguarding practices in line with national guidance and the school’s own policies.
Person Specification

	
	Essential or desirable
	Assessed by letter of application (A), Interview (I), Teaching (T)

	Qualifications
	
	

	GCSE Maths grade 4 / C or above 
	Essential
	A

	GCSE English grade 4 / C or above 
	Essential
	A

	Experience
	
	

	Experience of working with children aged between 3 and 11 
	Essential
	A

	Knowledge and Understanding
	
	

	Theory and practice of providing effectively for the individual needs of all children e.g. classroom organisation and learning strategies
	
	A, I, T

	Statutory requirements of legislation concerning Equal Opportunities, Health & Safety, SEN and Child Protection
	
	A,I

	The positive links necessary within school and with all its stakeholders
	
	I

	Statutory safeguarding documentation including Keeping Children Safe in Education
	
	A, I

	Personal Skills and Qualities
	
	

	Ability to promote the school’s aims positively, and use effective strategies to monitor motivation and morale                 
	
	A,I

	Ability to develop good personal relationships within a team
	
	A,I

	Ability to establish and develop close relationships with parents, governors and the community
	
	I

	Ability to communicate effectively (both orally and in writing) to a variety of audiences
	
	A,I,T

	Report writing skills and the ability to maintain accurate records 
	
	A,I

	Ability to create a happy, challenging and effective learning environment
	
	A,I

	Flexibility and adaptability, as well as the ability to work well under pressure
	
	A,I

	Negotiation skills
	
	A,I

	The capacity to motivate and act as a role model
	
	A,I

	An understanding of confidentiality and the handling of sensitive information
	
	A,I

	A commitment to equality and diversity
	
	A,I

	The ability to analyse data, identify problems and devise solutions
	
	A,I

	Determination to see problems and solutions through to the end
	
	A,I

	Organisational and time management skills
	
	A,I

	A commitment to safeguarding
	
	A,T

	Excellent communication and listening skills
	
	A,I

	Approachable
	
	I,T

	Committed 
	
	I

	Empathetic
	
	I

	Enthusiastic
	
	I,T

	Organised
	
	I,T

	Patient
	
	I,T

	Resourceful
	
	I,T


